Acceptable Use Policy of Technology at YIA

PURPOSE

YIA students are expected and encouraged to use various technology resources and
information systems as tools to enhance learning. YIA seeks to partner with parents and
students in all aspects of school, including the acceptable use of technology. The use of
technology, both at school and at home, can be a positive and productive part of the
learning experience. YIA students are expected to exercise their privilege, not their right, to
use all technology resources in a responsible and ethical manner consistent with the mission
of the school, school policies, the school’s internet service provider, and appropriate
national and local laws. As such, students are ultimately responsible for their conduct and
will be held accountable for inappropriate use.

EQUIPMENT AND FACILITIES

Technology resources and information systems covered under this document includes but is
not limited to all hardware (computers, mobile devices, cameras, TVs, projectors,
microphones, sound systems, local hard drives, networking devices, physical infrastructure,
etc.) and all software (user accounts, programs, applications, cloud-based systems, files,
data, etc.) used at YIA or sponsored events regardless of whether such technology
resources are personal or YlA-owned. As such, technology resources and information
systems are subject to confiscation and investigation by authorized personnel without notice
or permission in order to maintain compliance with this acceptable computer use policy. All
students are issued a username and password for access to and use of the school network.
This information must be kept private, managed, and kept confidential. Usernames and
passwords are not to be shared with anyone except authorized personnel, school
representatives and parents.

SECURITY

Secondary students will receive personal usernames and passwords.

These passwords are confidential information and should not be shared with classmates.
For collaboration on school-related matters, students are strongly encouraged to use the
school-provided email account. This ensures the highest degree of transparency and
accountability.

LEARNING OUTCOMES

It is our goal that members of the YIA community become people who strive to LEARN,
LOVE, and LEAD, even through their use of technology.

LEARN
e | will learn through the use of technology by using equipment and facilities for
academic purposes that are beneficial.
e | will learn through the use of technology by protecting my time and attention,
specifically by avoiding games, messaging platforms, and social media without
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express permission from teachers and administrators.

o | will learn through the use of technology by seeking beneficial material as
opposed to accessing, storing, transmitting, or distributing objectionable,
inappropriate, offensive, indecent, obscene, and pornographic material.

LOVE
e | will love through the use of technology by taking care of equipment and
facilities belonging to me and others
o | will love through the use of technology by respecting others’ physical and
intellectual property, specifically by obeying Fair Use and Copyright laws and
policies in order to respect others
e | will love through the use of technology by being respectful, encouraging,
helpful, and lawful to others.
LEAD

¢ | will lead through the use of technology by exercising good judgment regarding
the protection of my own and others’ data, security, privacy, and access.

e | will lead through the use of technology by complying with and promoting
security measures.

o | will lead through the use of technology by forbidding the presence of food and
drink in the vicinity of equipment and facilities.

SCHOOL-OWNED DEVICES

School owned devices should be handled with care. Do not drop it, get it wet, leave it
unattended, or leave it outdoors. If a school owned device is lost or damaged, the student
and/or parent is responsible for paying for repairs or the balance owed on the lost/damaged
device, and furnishing a replacement device as soon as possible either by purchasing a new
device through the school or providing their own in accordance with school specifications.

Students will have access to classroom iPads and computers, as well as other materials for
their Technology class.

Students are required to:

Abide by this policy at all times.

o Use the assigned device for educational purposes only. At no time will they be
used for commercial or business use, or for political reasons.

¢ Make no unauthorized changes to the device’s configurations. This means no
adding,
removing, or adjusting any computer or iPad software or hardware.

e Use ordinary care and diligence in protecting, safeguarding, and supervising the
use of the
device and returning it to teacher in the same condition it was in prior to
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checkout, excluding

normal wear and tear.

Keep food and beverages away from the iPad to prevent damage.

Protect iPads by carrying it in the case provided.

Refrain from placing stickers or drawings on the device or its case.

Report any issues, concerns, needed improvement to the teacher.

Assume liability for any damage, loss, or theft of the equipment while in your
care.

CONSEQUENCES FOR VIOLATIONS

Students who have discovered a possible violation of this document shall promptly report it
to a principal or teacher. The alleged violator will be referred to the proper authority for
investigation. Violations can result in appropriate consequences that may include but are not
limited to

e apology to injured parties

e monetary payment to repair/replace lost/damaged
equipment/systems/data/facilities

deletion or reimaging of devices

supervised privileges

suspended privileges

loss of privileges

counselling /mentoring

conference with parent(s)/guardian(s)

suspension or recommendation for expulsion from school (for severe violations)

In any specific instance, the school administration makes the final determination as to what
is and is not a violation of this document and also decides appropriate consequences based
on the school’s disciplinary consequences outlined in the handbook.

COST DUE TO LOSS OR DAMAGES

Below is the Technology Replacement Price List for School Year 2021-2022

Iltem Cost

iPad:

charging cable 20 RMB
wall charger 150 RMB
keyboard 150 RMB
screen 1,200 RMB

MacBook Pro:

Charger 500 RMB
Screen 4,000 RMB
Keyboard 1,000 RMB
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Calculator 2,500 RMB
if the device is lost, the student should replace it with the same model (brand new) Laptop
damages will vary based on the model of laptop and type of damage.

SUMMARY

This policy can be summarized in the following points:
° I commit myself to think before | act and accept responsibility for my actions,

. | commit to positively interact amongst the YIA community and digital society,
. And | commit to using technology to LEARN, LOVE, and LEAD.
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SIGNATURE PAGE
BFH

Before using technology resources and information systems at YIA, users must sign a
statement indicating that they have read, understand, and intend to comply with these
policies and all other related policies. Should users fear that the privacy and/or security of
their devices have been compromised, they should make an appointment with a
representative of the IT department. | have read and understood the YIA Acceptable Use of
Technology and Information and the consequences of not following the principles outlined in
it.
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Student Name Student Signature Date
M4 S H ¥
Parent/Guardian Name Parent/Guardian Signature Date
FE/ W N4 KK/ WP NEF H ¥
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